











Section 2.

Standing committees shall be Neighborhood Watch Coordinator,
Webmaster and Zoning Coordinator.

Duties of appointed offices shall be as follows:

1.

Neighborhood Watch Coordlnator The Neighborhood Watch
Coordinator shall:

a.
b.

organize and maintain the Neighborhood Watch Program;

act as a liaison between the residents of Woodland Hills and the
DeKalb Crime Awareness Officer, contacting the officer for
quarterly crime updates and crime prevention information;

work to select and maintain the block captains;

hold at least 2 meetings per year with block captains and perform
such other duties as are prescribed by the DeKalb County
Neighborhood Watch Program;

perform such other duties as from time-to-time may be assigned to
him/her by the Board of Directors.

Zoning Coordinator - The Zoning Coordinator shall:

a.

represent the interests of the Woodland Hills Neighborhood
Association, Inc. by gathering, interpreting and disseminating
information related to development and zoning issues;

act as liaison between WHNA and outside interests;

attend public hearings affecting Woodland Hills.

Webmaster - The Webmaster shall:
a.

Maintain account relationship with website and email hosting
company on behalf of the Association, including insuring the
hosting company has appropriate back-up and disaster recovery
plans;

Create, maintain and regularly update the email service lists for use
by the Association with the assistance of the Registrar;

Distribute crime alerts to all persons on the email service lists, as
requested by the Neighborhood Coordinator

Distribute appropriate email communications related to Association
business as requested by the Board of Directors or the Chair of any
Standing Committee or Special Committee;

Create and troubleshoot email accounts for each Director and, if
appropriate, Chair of any Standing Committee or Special
Committee;

Maintain domain registrations and register the website WIth
appropriate search engines;

Regularly update the Association website by helping to develop and
post content to such site as may be directed by the Board of
Directors or requested by the Chair of any Standing Committee or
Special Committee, provided such content is in keeping with the






